
SECTION I. 

HANAHAN PLANNING COMMISSION 
RULES OF PROCEDURE 

HANAHAN, SOUTH CAROLINA 

Rules. 

ARTICLE I 
ORGANIZATION 

These rules of procedure are adopted pursuant to S. C. Code 
6-29-360 for the City of Hanahan Planning Commission which
consists of seven (7) members appointed by City Council.

SECTION 2. Officers. 

The officers of the Commission shall be a chairman and vice
chairman elected for one year terms at the regular May or the 
next regularly scheduled meeting of the Commission in each 
calendar year. The Commission shall appoint a member of the 
staff of the City as secretary of the Commission. 

SECTION 3. Chairman 

The chairman shall be a voting member of the Commission and 
shall: 

a.) Call meeting of the Commission; 
b.) Preside at meetings and hearings; 
c.) Act as spokesperson for the Commission; 
d.) Sign documents for the Commission; 
e.) Transmit reports and recommendations to Council; and 
f.) Perform other duties approved by the Commi�s!_<?.I}• 

SECTION 4. Vice-Chairman 

The vice-chairman shall exercise the duties of the 
in the absence, disability, or disqualification of th� 
In the absence of the chairman and vice-chairman, 
chairman shall be elected by the members present. 

SECTION 5. Secretary. 

The secretary shall: 

a.) Provide notice of meetings; 
b.) Assist the chairman in preparation of agenda; 
c.) Keep minutes of meetings and hearings; 
d.) Maintain Commission records as public records; 
e.) Attend to Commission correspondence; and 

chairman 
chairman. 
an acting 

f.) Perform other duties normally carried out by a 
secretary. 
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